Microsoft Office Professional Plus 2016 Installation Manual

[Manual overview]
Microsoft Office Professional Plus 2016 can only be installed on
university-owned Computers.

This manual explains the procedure for Office Professional Plus 2016
software installation, across the university.
Please refer to the download manual (published separately) for

downloading the installer file.

Installer file can be downloaded from

https://sw-ds.cc.kyushu-u.ac.jp/

Installer file download manual is available at
https://soft.iii.kyushu-u.ac.jp/ms/pdf/DownloadStation_manual.pdf

Notes
Microsoft Office 2016 versions will not be properly installed if another
Office Product (e.g., Office 365 ProPlus) is already installed.

Please uninstall any other Office products, in advance.
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Read the Microsoft Software License Terms

%o continue you must accept the terms of this agreement If you do not want to accept the Micresoft
Software License Terms, close this window to cancel the installation.

PLEASE NOTE: Your use of this software is subject to the terms and conditions of
the license agreement by which you acquired this software. For instance, if you are:

- a volume license customer, use of this software is subject to your volume license
agreement.

*a MSDN customer, use of this software is subject to the MSDN agreement

You may not use this software if you have not validly acquired a license for the
software from Microsoft or its licensed distributors.
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Choose the installation you want

Step 1

@ The license terms for Office Professional Plus 2016 will be displayed
following the download manual (published separately). This includes the
Certification Program execution step). Check the agreement and click the
"Continue" button.

(@ After the screen reaches the installation type selection screen, click the
"Install Now" button.

| Please choose your preferred type of Microsoft Office Professional Plus 2016
installation below.
Customize
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Installation Progress

installing Microsoft Office Profiessional Phus 2016.
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] Office ¢

Thank you for installing Microsoft Office Professional Plus 2016. To begin, open Start and go to
your Office programs.

Complete your Office experience

= @

Step 2

@ Installation of Office Professional Plus 2016 will begin. Please wait until the
progress bar reaches the right-hand side.

(@ After the installation completion screen is displayed, click the "Close"
button.




First things first.

Us:e
Install imp ded updates for Office, Windows and other
Microsoft software and help improve Office.

Install updates only

Install important and recommended updates for Office, Windows and other
Microsoft software.

Ask me |ater
Until y

ecide, your computer might be vulnerable to security threats.

mation sent to Microsoft is to help us and is not used to identify or
contact you

We take your privacy seriously.

Learn more

Microsoft Office Activation Wizard
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Activation Wizard

This copy of Microsoft Office is not activated.

How da you want to activate your software?
@

| want ta activate the the Internet.

() 1 want 1o activate the software by telephone.

This copy of Microsoft Office is designed for corporate or institutional customers.

Learn more about how to activate this Office product

If this software was not purchased for corporate or institutional use, it may be counterfeit. Using
counterfeit software expases your computer and data ta increased security risks, including viruses.

Learn how to purchase genuine Microsoft Office products

Help Back

Step 3

@ Open an Office application, such as MS word or Excel, from the installed

Office package.

@ An update program setting window will be displayed.

@ Select the desired settings and click the "Accept" button.

@ Further, the "Activation Wizard" will be displayed. Select "l want to activate
the software over the Internet. (recommended)" and click the "Next" button.

Microsoft Office Activation Wizard
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Activation Wizard

Thank you. Your copy of Microsoft Office Professional Plus 2016 is activated.

Visit Office.com to get free product updates, help, and online services.

Go to Office.com

Privacy Statement

Help Back Next
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Step 4

@ A message indicating the license authentication completion will be
displayed. Click the "Close" button and exit the wizard.




Step 5
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@ Click "Account" in the menu.
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Account
@ Please ensure that "Product Activated - Microsoft Office Professional Plus
Office Theme: Product Information 2016" is displayed in the Product Information section.
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Sign in to Office

Get to your documents from anywhere by signing in to Office. Your
experience just gets better and mare personalized on every device you

use,
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This product contains
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This concludes the installation procedure of Office Professional Plus 2016.




